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1) Enroll Administrator and Users
a.Enroll Administrator (Main Menu>User Management>New User)

Rale
Fingerprint

e Mumber

User Photo

Enroll user ID; it supports 1-9 digits of numbers.
Selectthe userrole between Normal Userand Super Admin.
Enroll afingerprint or fingerprints.
Enroll face according to the prompts of screen and voice.
Enroll a badge by swiping the badge.
Enroll the password; it supports 1-9 digits of numbers.
Enroll the user photo which will be displayed after verification.
Set the Access Control parameters of the user.

Access Control Setting (Main Menu>Access Control) :

Access Control Options

Including Door Lock Delay,Door Sensor Delay, Door Sensor
Type, NC/NOTime Period etc.

Schedule Doors’opening time, 50 time zones are available to define.

Set special time zones for holidays.
Setto manage employeesin groups.

Setvarious groupsinto a combined access group to achieve
multi-verification.
Setduress function options.

b.Enroll Normal Users (Follow the same steps of "Enrolling Administrator" except the
"User Role "option)

2)Communication Settings (Main Menu>Communication)

Ethemet

Comm
PC Connectioh

Cellular Data

The device can communicate with PC via the Ethernet parameters.
The device can communicate with PC via the serial port according to
the user-defined parameters.

Set the password and device ID so that you can connect the device
with software in PC.

When the deviceis applied on a dial-up network,ensure
that the device is within the coverage of the mobile network signals(3G).
Settings used for connecting with ADMS server.

The device provides a Wi-Fi module, which can be builtin the device
mould or externally connected, to enable data transmission and to establish a wireless
network environment.

Set wiegand—out parameters.

3)Verification(1:1verification mode for example)
Click HH to enter 1:1 verification mode on initial interface.

Fingerprint

Enter User ID and press [OK]. When multi-verification mode is registered,
please choose the verify mode as shown in the

figure above: password, fingerprint and face.

4)Viewing Attendance Records
a. View records in the device(Main Menu>Attendance Search>Attendance Record)

User IDv

ithout input)

Enter the user ID to search.

Select the time range for
attendancerecord query.

b.View records on computer (Main Menu>USB Manager>Download>Attendance Data)

Aftendance Data

1.Insert the USB disk correctly.

2.Download the attendance data to the disk.

3.Upload the attendance data from the disk to
your computer.

4.Name the downloaded data as "Device Serial
Number.dat".
You can openthe downloaded data and view it.

To avoid data loss due to mis-operation, you can back up the data to local drive or USB disk
atany time.

Data Mgt

[ oot Data

packup bata 1.Enter Main Menu>Data Management>Backup

Restore Data Data>Saving Type>Data Type to backup.
2.Select the content to-be-backed up.

Set Date 2015-12-31

Set Time

a. Date Time (Main Menu>System>Date Time)
24-Hour Time Set the date, time and time format for the device.

Date Farmat

Dayliy

Q:"Invalid time zone”"is displayed after verification?
A:Contact Administrator to check if the user has the privilege to gain access
within that time zone.

Q: Verification succeeds but the user cannot gain access?
A:1.Checkwhetherthe user privilege is set correctly.
2.Checkwhetherthe lock wiringis correct.

If there isany problem when using the device, please visitwww.zkteco.com and log on,
and click [Support] --> [Trouble Ticket] to submit your question. Our technical team
will provide you with technical support as soon as possible!
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